Award Acknowledgement Email Template
Subject: Award Acknowledgement – [Solicitation Name or Number]
To: [Client or Contracting Officer’s Name]
CC: [Internal Stakeholders or Team Leads]
From: [Your Name & Company Name]
Date: [Insert Date]

Dear [Client's Name / Contracting Officer],
Thank you for the notification and for selecting [Your Company Name] as the awardee for [RFP or Solicitation Name/Number]. We are honored to have been chosen and appreciate the opportunity to support your team on this important initiative.
We look forward to working collaboratively and delivering high-quality outcomes aligned with the objectives outlined in the scope of work. Please confirm the next steps for kickoff, contract execution, and any onboarding or compliance documentation required.
If there are specific points of contact or systems we should be introduced to, we’re happy to coordinate accordingly.
Thank you again for this opportunity. We’re excited to get started.
Warm regards,
[Your Full Name]
[Your Title]
[Company Name]
Phone: [Insert]
Email: [Insert]

