Proposal Cover Letter Template suitable for responding to government or public sector RFPs, including a professional disclaimer at the top and clear formatting for one-page use:
DISCLAIMER: This cover letter is a general template and should be tailored for each RFP. Always include all required elements specified in the solicitation—such as an executive summary, point of contact details, confirmation of required certifications or disclosures, and any compliance statements. Most government agencies limit proposal cover letters to one page.

[Your Company Letterhead or Logo]
[Your Company Name]
[Address]
[City, State ZIP]
[Phone] | [Email] | [Website]
[Date]

[RFP Issuer Name]
[Agency/Organization Name]
[Address or Submission Portal Reference]

Dear [Evaluation Committee / Procurement Officer’s Name / To Whom It May Concern],
On behalf of [Your Company Name], I am pleased to submit our response to [RFP Title or Number] issued by [Agency/Organization]. We appreciate the opportunity to be considered as a qualified partner to deliver [brief description of service or product], and we are confident in our ability to meet or exceed your expectations.
As a [certifications, e.g., WOSB, DBE, etc.] with over [X] years of experience in [relevant field], our team brings proven capability, measurable results, and a deep understanding of public sector requirements. We have successfully served clients such as [Client/Agency Name], where we delivered [short outcome/result], on time and within budget.
This proposal confirms that we meet all mandatory requirements listed in the RFP, including [e.g., compliance with 2 CFR 200, SAM registration, insurance coverage, etc.]. We further confirm that all information provided is true, accurate, and submitted in good faith.
Should you have any questions or require additional information, please contact:
[Your Name]
[Your Title]
Phone: [Insert]
Email: [Insert]
We look forward to the opportunity to support your mission and contribute to the success of this project.
Sincerely,
[Signature (if submitting hard copy)]
[Typed Name]
[Title]
[Your Company Name]

